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MONOXEHHA
npo anapaT J1bBIBCbKOr0 OKPY>XHOro afMiHICTPaTUBHOIO cyay

I. 3aranbHi NONOXXEHHS

1 Anapat JIbBiBCbKOrO OKPY)XHOr0O afgMiHicTpaTMBHOro cygy (mani - amapaTt cygy) 3AiMCHIOE
opraHisauiiHe 3abesnevyeHHs pPob0OTW cyfy BiANOBIAHO A0 3akoHy YkpaiHu "Tpo cypoycTpin i
crartyc cyaais".

2. Y CBOIl AisNbHOCTI anapaT cygy KepyeTbcA KOHCTUTYUIEH YKpaiHu, 3akoHaMu YKpaiHn "Tpo
CyAoyCTpiit i cTaTyc,cyaais™ Ta "Ipo gep>xaBHy CNy»x6y", iHLWMMKU HOPMATUBHO-NPABOBMMU aKTamu,
MONIOXKEHHAM NPO anapaT cyay, PilleHHAMU 360piB CyAAiB, a TaKOX Hakasamu i PO3nopsiKeHHAMM
ro/0BM Cyfy, HaKasamy KepiBHUKa anaparty cygy.

3. TonoBa cyfly KOHTPONOE eqeKTUBHICTb [Ais/IbHOCTI anapaty cydy, BHOCWUTb MOAaHHS Mpo
NMPU3HaYeHHs Ha nocafy KepiBHWKa anapaty Cyfy, 3aCTynHUKa KepiBHUKa anapaTy cyhy Ta npo
3Bi/IbHEHHSA TX 3 Mocaj, a TakoX MpO 3aCTOCYBaHHA 3a0X0YeHb ab0 HaKNafeHHA AUCUUMIIHAPHUX
CTArHeHb BIAMOBIAHO A0 3aKOHO4ABCTBA.

4. TIoNOXEeHHS Npo anapaT cydy Po3po6nseTbCA KEPIBHMKOM anapaTy Cyfy Ha nigctasi  TuMNoBOro
MOMIOXKEHHS, MOrOMKYETbCA HAYa/IbHUKOM  TepUTOPia/ibHOrO  yNpasniHHA  [lepXaBHOT Cy[0BOI
afMiHicTpaLiT YKpaiHu Ta 3aTBepAXKyEeTbCA 360paMm cyasis.

5. CTpyKTypa i LiTaTHa YMCENbHICTb anapaTy Cyhy 3aTBeppKyloTbCA B MeXax BWAATKIB Ha
YTPUMaHHA Cydy TepuTopiasibHUM YynpasBniHHAM [ep)XaBHOI Cyf0BOI agMmiHicTpauii YKpaiHn B
J1bBIBCbKIli 06nacTi 3a MOrOPKEHHSAM i3 FO/10BOKO Cyay.

6. B amapaTi cygy MOXyTb YTBOPHOBATMUCA BIA4INNM, WO 3AIACHIOTL CBOI (OYHKLIT Ha niAcTasi
MONOXEHHSA, NPO BIAAIN, 3aTBEPAXKEHOI0 KEPIBHUKOM arnapary cyay.

B anapati cysy Ha npaBax BiAZifly YTBOPKETLCA KaHLUENApis, AKa WOAEHHO MPOTAroM pobo4oro
yacy cyay 3abesneuye NpUAHATTA Ta peecTpayito AOKYMEHTIB, WO nojatoTbea 4o cydy. KaHuenspis
TaKOXX BUKOHYE IHLUI.3aBaHHSA, BM3HAYEHI MOMOXEHHAM, LU0 3aTBEPAKYETLCA KEPIBHUKOM arnapary

CYhy-

7. 1o anapaTy cyay BXOAATb CeKpeTapi Cyf0BOro 3aciflaHHs, CyfoBi PO3MNOPALHUKM, iHLLI AepXKaBHi
CNY>X60BI, CNY>XO0BLi, a TAaKOX NpaLiBHUKK, SKi BAKOHYIOTb (DYHKLIT 3 06C/TyroBYBaHHA Cyay.



MpaBoBUIA CTaTyC MpauiBHUKIB anapaTy Cyfy BM3Ha4aeTbCs 3aKOHaMKU YKpaiHu "Tpo cygoycTpii i
cTatyc cyaqis"”, "lpo aepXxaBHy CAyXoy", iHLWMMM 3aKOHaMK Ta HOPMATMBHO-MPABOBUMM aKTamu
YKpaiHu, BigNoBiAHMMYM MNONOXEHHAMW Ta NOCAA0BUMU IHCTPYKLIAMN.

8. na KagpoBoro Ta (hiHaHCOBOro 06C/yroByBaHHA O anaparty Cydy NPUKPINIKTLCA MOMIYHUKN
cyagis.
MpaBoBUIA CTaTyC Ta YMOBM Ais/IbHOCTI NOMIYHMKIB CyAAiB BU3Ha4atOTbCs 3aKOHOM YKpaiHu "Tpo
CyfoycTpiin i ctatyc cyaais" i MoMoXeHHAM Mpo MOMIYHMKA cydai Cyfy 3araibHOl HpUCaMKLUIT,
3aTBEp)KEHOro pilleHHAM Pagu cyanis YkpaiHu Big 25 6epesHs 2011 poky N 14. Ha nomiyHukiB
CyA/iB MOLLIMPIOETLCA Aist 3aKOHY YKpaiHu "TIpo fepykaBHY Cny>Koy".

Ti. OCHOBHI (hyHKLIT anaparty cygy

9. BignoBigHO Ao 3akoHy YkpaiHu "Tpo cyfoycTpiil i ctatyc cyfais" anapaT Cyay BUKOHYE Taki
(hYHKU,IT i3 3a6e3neyeHHs poboTu cyay:

1)y cepi opraHisauinHoro 3a6e3neyeHHs:

34iMICHIOE BUKOHaHHA HaKas3iB i pO3MnopsaLKeHb rof0BY CyAy, HaKasiB KepiBHWKa anaparty cyay;
3AICHIOE BefeHHs1 Cy[0BOI CTAaTUCTUKKM, 3abe3nedye MiArOTOBKY aHaNiTUYHUX [OBIAOK, Tabnmup,
y3arajibHeHb 3 MUTaHb CYAOBOI CTaTUCTWMKW, CYAOBY CTAaTUCTUKY Ta 3AIMCHI0E Nigdip cyaoBol

NPaKTUKK 3 METOK MOro aHanisy;

(hopMye CTaTMCTMYHI 3BITM MPO POGOTY Cydy, OrNaAM CTaTUCTUYHMX [daHWX Mpo  MiACYMKM
RIANBHOCTI cyay;

3abe3neyye 067K Ta y3arasbHeHHsI NPOMO3uLLili i 3ayBaXKeHb, BUCMIOBNEHNX Ha 360pax Cyaais cyay;

3abe3neyye oOpraHisauito Ta NPOBEAEHHS CYyAOBMX 3acifjaHb, Po60YMX Hapah, MIKHAPOLHUX
3yCTpiyel, Npec-KoH(epeHLili Ta iHLWKX 3aX0fiB;

6epe y4yacCTb Yy I'II,D,FOTOBLI,I I'IpOGKTIB NepcnekTMBHNX | MOTOYHMX MNaHiB p060TVI cyay, 3abe3neyeHHi
TX BUKOHaHHS, TOTYe aHaNTUYHI MaTepIaﬂVI Lopo X peamsau,ll

OpraHi3oBye NpUIAOM rpPoMajsiH, Po3rnisg iX NPono3wLiid, 3asB i cKapr, WO HaaxoasTb A0 CyAy;

Gepe yyacTb y po60Ti 3 nnaHyBaHHSA Ta MPoBeAeHHA MO6ini3ayiitHOT NiAroTOBKM B Cydi B yMOBax
BOEHHOIO CTaHy;

Gepe y4yacTb y 3abe3neyeHHi Ge3neky cyadiB i NpauiBHMKIB anaparty Cyay B yMOBaxX Haf3BUYaiHUX
CUTYaL|iil Ta HAA3BUYANHOIO CTaHy;

3abe3neyye po3pob/ieHHA MNPOEKTIB BIAMOBIAHWX akTiB CTOCOBHO oOpraHisauii  BHYTPILIHbOT
LIANBHOCTI cyay;

2) ycdepi NOKYMEHTa/bHOr0 Ta iHhopMaLiiHO-TexHiYHOro3abesney

3abe3neyye BefleHHs NPOTOKONIB 360piB cyaaiB eyay,$Hapa, npec-KoHMepeHLii ToLwo;



3abe3neyvye BefeHHA XXypHanis (MPOTOKONIB) CYAO0BOro 3acifiaHHs, (hikCyBaHHSI CyA0BOro Mnpouecy
(cypoBuX 3acifiaHb) TEXHIYHMMIM 3ac06aMK, NPOBEAEHHS B PEXUMI BieOKOHMDEPEHLLiN;

3a6e3neuye BefieHHs KOHTPO/bHMX NMPUMIPHUKIB aKTiB 3aKOHOAABCTBA YKPaiHU;

po3p06/isie Ta 34IMCHIOE 3aX0AM LLOAO 3a6e3neveHHs PeXXMMY CEKPETHOCTI, NOCTIMHOMO KOHTPO/IIO 3a
X AofepXKaHHAM:

3abe3neyvye HanexHy oOpradisauito poboTM 3 [OKyMeHTamMu B anapati Ccyay, NpaBUIbHICTb 1X
O(POPM/IEHHS Ta CBOEYACHICTb MPOXOMKEHHS, MPUAMaHHSA, pPeecTpaLil i eKcneaunLinHoT 06pobKu;

aHanisye, onpauboBYeE Ta AOCTaB/SAE CNY>XO0BY KOPeCNOHAEHLit0 BIAMOBIAHWMM ajpecartam;
BNPOBaMXKYE NepeaoBi TEXHONOTIT opraHisauii poboTu 3 JOKYMeHTaMu1 B CyAi;

3abe3neyye ornpawtoBaHHs, APYKYBaHHA, TUpaXKyBaHHS MaTepianiB Ta AOKYMEHTIB, MOB'A3aHMX i3
LIANBHICTIO CyAy;

3abe3nevye po3CMNaHHA B YCTAaHOBNEHOMY MOPSAKY CYAOBMX PillleHb, a TaKoX CyaoBUX
MoBiOM/IEHb Ta BUK/NKIB:

3abe3neyye NiAroToBKy i CKNagaHHA AOKYMEHTIB BIAMOBIAHO A0 YMHHOIO 3aKOHOAABCTBa YKpaiHu Ta
IHCTPYKLii 3 AiN0BOACTBA Y CyAi;

OpraHi3oBye KOPWCTYBaHHSA, 06MiK Ta 30epiraHHs [OKYMEHTIB Cydy, KOMIMJIEKTYBaHHA apXisy,
Ni4roTOBKY JOKYMEHTIB Ta apXiBHUX CMnpaB AN nepejadi X y BCTAHOBAEHOMY MOPAAKY Ha MOCTiHe
36epiraHHs Ym 3HULLEHHS, a TaKoX 3abe3nedye JOTPUMaHHSA PEXXUMY CEKPETHOCTI;

3abe3nevye (YHKLIOHYBaHHA, METOAMYHE | TeXHONOoriYHe BeAeHHs BIAMNOBIAHUX 6a3  AaHUX
IH(hopMaLiiHUX KOMN'tOTEPU30BAHMX CUCTEM IHAMBILYaIbHOMO Ta KONEKTUBHOIO KOPUCTYBaHHS;

Yy
3AICHIOE IH(opPMaLiHO-TEXHIYHE 3a6e3neYeHHs CyI0BMX 3acifaHb, 360piB CyAaiB;
opraHi3oBye 6i6nioTe4HO-iHhopMaLiliHy poboTy B CyAj;

3abe3neyye (PyHKLIOHYBaHHA aBTOMATM30BaHOI CUCTEMU JOKYMEHTOO6Iry cyay, aBTOMaTu30BaHOro
po3noginy crnpas MK Cyaasmu;

3abe3neyvye 3axoM B3aeMOfii cyay i3 3acob6amn MacoBOT iHpOpMaLiT;
3abe3nevye MigroToBKy Ta MOLMPEHHSA MaTepianis NpPo AisNbHICTb Cyay;

BMBYAE Ta y3araJibHIOE NUTAHHSA, AKI MOPYLUYHTLCA rpomMagaHamMin B iX 3BEPHEHHAX BiAmoBigHO [0
BUMOr 3aKOHY Y'KpalHu "T1po 3BepHeHHsA rpomagsaH”;

OpraHi3oBye po60TY LWOA0 BMKOHaHHS BMMOr 3akOHY YKpaiHu "Tpo pgoctyn Ao ny6nivHol
IH(hopMmauiT™;

3AICHIOE IHpOpMaLliiHe HaMOBHEHHSA Be6-CailTy cygy;



3AINCHIOE OpraHisayito AocTyny KopucTyBadiB (CyAdiB i MpayiBHUKIB anapaTy cyay) A0 €QvHOro
[EePXXaBHOI0 PeeCTpy HPUANYHMX 0CI6 Ta (I3NYHMX 0Ci6 - MNiANPUEMLIB | KOHTPO/b 3a A0TPUMAHHSAM
BMMOT LLLOAO 3aXMUCTY IH(hopMau,iT;

3abe3neyvye HaACWMaHHS eNeKTPOHHUX KOMil CYAOBMX PpilleHb A0 E€OUHOT0 PeecTpy CyAOBMX
piLleHb;

BXXMBAE 3aXO0/iIB LLOAO0 3abe3mneyeHHs MignuncysaYiB KoHamm eleKTPOHHOIo LM(POoBOr 0 NiAnucy;

3) y cdepi (hiHaHCOBOrO, KapoBoro, MaTepia/ibHO-TEeXHIYHOro
PO3pP006/ISiE NPOEKTU LUTATHOO PO3MMUCY Ta KOLUTOPUCY BUAATKIB Ha YTPUMAaHHSA Cyay;

3abe3neyye NiAroToBKy NPOno3nLii Loao o6¢caris iHaHCyBaHHS Cyay;

3AICHIOE 3ax0AM LOA0 (hiHAHCOBOro, KaapoBOro 3abe3neyeHHs CyafiB Ta MpauiBHWMKIB anapaTy
Cyny;

3a6e3nevye po6boTy 3 Kafpami anapaTty CyAy Ta BeAeHHs KaapoBOro [iNoBoAcTBa Cyay;

3abe3neyye peanisauilo Aep>KaBHOI MONITMKM Y CHepi Aep>KaBHOI CNYyXO6W 3 MUTaHb YrpaBniHHSA
MepcoHaom cyay;

3AiCHIOE [06ip nepcoHany cyay; c

3abe3neyye opraHizauito 3axofiB 3 MNiABULLEHHSA PiBHS MPOGECINHOT KOMMETEHTHOCTI MnepcoHany
Cyay

3QIVCHIOE  [OKYMeHTabHe O(OPM/IEHHS BCTYMY Ha [epXxaBHY CAyXO6y, Ti MNPOXOMKEHHS Ta
NPUMNUHEHHS;

J
3AICHIOE aHaNi TMYHO-KOHCYNbTaTMBHE 3abe3mneyeHHsi pO60TU KepiBHMKA AEePXKaBHOI CMy>Xou B Cyai
3 NUTaHb YNpaBNiHHA NepPcoOHaIOM Ta BHOCUTbL MOMY BIAMNOBIAHI Npono3vuii WOoAO BAOCKOHANIEHHS
po60TK 3 NepcoHasIoM Cyay;

3abe3neyvye y B3aeMofii 3 [lep>kaBHOK CYAOBOK aAMiHICTpauietd YKpaiHu Ta TeputopiasibHUM
ynpaBniHHAM [lep>xaBHOI CyAo0BOI aaMiHiCcTpauil YkpaiHu B JIbBIBCbKil 06nacTi cyadiB Ta
npauiBHMKIB anapaTty cygy HeobXigHMMKM 3acobamm 3B'A3KY Ta iHLIOK OPrTeXHiKOo, 3A4IMACHIOE
rocnogapcbke 06C/yroByBaHHS Cyay;
3abe3neyvye JOTPUMaHHSA BUMOr 3aKoHY YKpaiHu "lMpo oxopoHy npaui';

I1l. KepiBHUK Ta 3aCTYMHUKN KepiBHMUKa anapaTty cyay
10. AnapaT cyay 040/H0E KepiBHUK anapary cyay.
KepiBHMKa anapaty cyay Ta 3aCTyMHUKIB KepiBHMKA anapary Cyfy npu3Havae Ha nocajgy Ta 3Bi/IbHSE
3 mocagy HavanbHUK TepuTopiasibHOro ynpasniHHA [epXXaBHOT CyAoBOi agMiHIiCTpauili YKpaiHu B

J1bBIBCbKIlV 06/1aCTi 3a NOJaHHAM ro/0BU Cyay.

11 Ha nocafly KepiBHMKa anapaTy Cydy MNpu3HayaeTbCsi 0cob6a, fiKa Mae BuULLY HOpUAUYHY abo
€KOHOMIYHY OCBITY, abo BWWly OCBITY B Taly3i [JepXaBHOM0 YMNpasBiiHHA 3  OCBITUbLO-



KBanidhikalinH1M piBHEM MaricTpa, CTaX poboTun 3a (haxoMm Ha AepyKaBHili CNy>X6i B MiCLLeBOMY CyAi
He MeHLUe TPbOX POKiB abo Ha KepiBHMX nocafgax 3a (PaxoM Yy AepXKaBHiil Ciy»K6i He MeHLLUe TPbOX
POKIB, Y/ CTaX PO60OTKM 3a (DaxOM B iHLUMX cthepax He MEeHLLIE N'ATU POKIB.

KepiBHMK anapaTty cydy MOXe MaTu He 6ifblle ABOX 3aCTYMHUKIB, SKLWO KifbKiCTb MpauiBHUKIB
anapaty cyay nepesuiiye 60 oci6.

Ha nocafy 3acTynHuKa KepiBHMKA anaparty Ccydy Npu3HavaeTbCcs 0C00a, ika Mae BULLY HOPUANYHY
ab0 EeKOHOMIYHY OcBITY, abo BuLLY OCBITY B rany3i [ep>aBHOro YynpaBniHHA 3 OCBITHbO-
KBanipikauinH1UM piBHEM MaricTpa, cpax poboTu 3a (axom Ha AepXKaBHiil Cny>6i B MiCLEBOMY CyAi
He MeHLle ABOX POKIB abo Ha KepiBHMX rnocagax 3a (haxoM B AepXXaBHili CNy>X6i He MeHLLUe [ABOX
POKIB, UM CTaX PO60TKM 3a (haxOM B iHLIMX cpepax ynpas/iHHA He MEHLLE YOTMPbOX POKIB.

12. KepiBHMK anapaty cyay niA3BiTHWIA 360pam CyAaiB AaHOro cyay.

3a0Xx04eHHs1 abo HaknafeHHA AMCUMNIIHAPHOIO CTATHEHHS CTOCOBHO KepiBHMKa anapaTy cygy Ta
0ro 3aCTYMHUKIB 3aCTOCOBYETLCA Ha4ya/IbHUKOM TepuUTopiasibHOro ynpasniHHSA [ep>kaBHOi Cya0BOi
afMiHicTpaui’ YkpaiHu B JIbBIBCbKi 061acTi 3a NOAaHHSAM r0/1I0BK CyAy.

13. KepiBHVKY anapaTy cyay 6e3nocepefHbo NignopsaLKoBaHi 3aCTYMHUKY KepiBHMKA anapaTy cygy,
KepiBHUKM CTPYKTYPHUX MiApO34iNniB anapary cymy.

14. KepiBHUK anapaTy cyay BiAMNOoBiAHO 4O HafaHNUX NMOBHOBaXKEHb:

3AiicHIOE  Ge3nocepefiHE  KepiBHMUTBO anapaTom Cydy, 3abe3nevye opradisauito  poboTu
CTPYKTYPHUX Migpo34inis cyfy, npauiBHMKIB anapaty Ccyay, X B3aEMOZAIt0 Y BUKOHaHHI 3aBaHb,
MOKNafeHNX Ha anapat Cyay;

B3aemogie 3 [lep>xaBHOK Cy[OBOKH afMiHICTpauietd YKpaiHu, 3 Ti Bi4NOBIAHUM TepUTOPia/IbHUM
ynpaBniHHAM, OpraHamu CyAAiBCbKOTO CaMOBPSAYBaHHS, OpraHamu [ep>aBHOi Bnafu, opraHamu
MiCLLeBOro camoBpsiAyBaHHs, iHLIMMK yCTaHOBaMM /A opraHisauisMu, 3acobamu MacoBol iHpopMaLlii 3
NMUTaHb 3abe3neyvyeHHs AiANbHOCTI cyay;

OpraHi3oBye Ta KOHTPO/IOE BeleHHS [iN0BOACTBA B CyAi BiAMNOBIAHO A0 IHCTPYKLIT 3 AiNOBOACTBA;

3abe3neyye NigrotoBKy MnaHiB poboTun cyay, SKi 3aTBEPAKYHOTLCS rO/I0BOKO Cyy, a TaKOX 34iNCHIOE
KOHTPO/Ib 33 BUKOHaHHSAM 3aniaHOBaHWX 3axO0fiB;

3aTBEPKYE NNaHM Ppo60TU CTPYKTYPHUX Migpo3ainis cyay;

KOOPAVHYE 3AIACHEHHS OpraHisauiiH1X 3ax0fiB WOAO NigroTOBKM OnepaTMBHUX Hapaf, BMKOHAHHS
IHLWIMX 3aBAaHb;

3AICHIOE 3aX0AM LLLOAO 3a0e3MeUYEHHs HANeXHNX YMOB AiNbHOCTI CyAAiB Ta npauiBHMKIB anaparty
cyay, iHhopMmauiliHO-HOPMAaTUBHOIO 3a6e3MeyYeHHs X 4isNbHOCTI;

OpraHi3oBye Ta 3abe3neyye po3po6/eHHs | NOAAHHA Ha 3aTBEPAPKEHHSI B YCTAHOB/IEHOMY MOPSAKY
CTPYKTYPV Ta LUTATHOI YMCENbHOCTI anapaTy Cydy, a TakoX KOLUTOpMCY BMAATKIB Ha YTPUMaHHS

cyay,

3aTBEPAKYE MOMNOXKEHHA NPO CTPYKTYPHI NiApo34iny Ta nocagosi IHCTPYKUIT NpauiBHUKIB anapary
cyny;



OpraHi3oBye Ta KOHTPO/OE POGOTY 3 (hiHAHCOBOrO Ta KaApOBOro 06CYroBYBaHHS anapaty Cyay;

3abe3neyye BMKOHaHHS MpauiBHMKaMK anapaTy [MpaBun MOBeAiHKM npauiBHUKa anapaty cyay,
3aTBepMKeHNX piweHHAM Pagu cypais YkpaiHu Big 6 ntotoro 2009 poky N 33, a Takox npasus
BHYTPILLUHLOr0 TPYA0BOIO PO3MOPSAKY | TPYAOBOT AUCUMMNIHWK;

€ KEPIBHNKOM [lepXXaBHOI CNy)XOm cyay, 3abe3neyye peanizalito eAMHOT AepXKaBHOT NONITUKK Y ciepi
AepXXaBHOT CNyXowm;

3aTBepKye npodini NpodeciiHOl KOMMETEHTHOCTI Mocad AepXXaBHOI CAy)X6u Ta BMMOrM [0
OCBITHbO-MPOMECINHOIO PiBHA, HanpaMy NIArOTOBKM (CheuianbHOCTI), AOCBigY Po60TM Ta iHLWi
BUMOT U,

OpraHi3oBye nNpPOBEAEHHA KOHKYPCY Ha 3aliHATTA BaKaHTHMX MNocaf [epXKaBHOI CAyxou Ta
3abe3neyvye Oro NPO30pPICTb i FNACHICTb;

npusHayvae ocib Ha nocagun AepXXaBHOT C/YXKOM Ta 3BiNIbHAE iX 3 Nocap;
MPVCBOIOE PaHI AePXKaBHUM CNY>KOOBLUAM, SiKi 3aiiMatoTb NOCaAW AepPXKaBHOI CyXoOu;

BUKOHYE (DYHKUIT poboTofaBus [Ana MpauiBHMKIB anapaty cyfy, fki He € [epXaBHuUMU
CNy>X60BUAMMU;

3abe3neyye opraHisaLito nNigBULLEHHS PiBHSA NPOQECINHOT KOMNETEHTHOCTI AepXKaBHUX CNY>XX60BLIB;

3abe3neyvye e(eKTMBHE (PYHKLIOHYBaHHA CUCTEMW OLiHIOBAHHSA pe3ynbTaTiB CNy>XX60BOT AisNbHOCTI
[epXXaBHUX CNY>KO0BLIB;

3a6e3neuye JOTPUMaHHS JepPXKaBHUMMN CYXXGOBLSMMN CNYXGO0BOT ANCLMMNIHN;

J

npuiiMae B MeXaxX CBOTX MOBHOB&XEHb PilLeHHS MPO 3a0X0YEHHs [AepXKaBHWUX CNy>XO60BLiB Ta
NPUTATHEHHA TX A0 AUCLMNNIHAPHOT BIANOBIAaNbHOCTI;

3AIACHIOE iHWI MNOBHOBAXEHHS KepiBHMKA [epXXaBHOT CAyXOu cyay B AepKaBHOMY oOpraHi
BIAMOBIAHO A0 3aKOHY YKpaiHu "TIpo fepyKaBHY Cny»xoy™;

3AICHIOE OpraHisaliHi 3axo4n WoAo0 MiATPUMAHHA MPUMILLIEHHS Cydy B CTaHi, npuaaTHOMY ANns
HaIEXXHOr0 Oro (hYHKLiOHYBaHHS, NPOBEeLEHHS KaniTa/lbHOro Ta MOTOYHOrO PEMOHTIB, TEXHIYHOro
OCHALLIEHHS1  MPUMILLEHb, IH(POPMaLiAHO-TEXHIYHOINO 3abe3MneyeHHsl, CTBOPEHHSI 6e3neYHnX |
KOMMOPTHMX YMOB A/14 CYAAiB, NpaLiBHUKIB anapaTy Cyfy Ta ocib, ski nepebyBatoTb Yy Cyfi;
3abe3neyvye BUKOHaHHSA pillieHb 300piB CYAAIB 3 NUTaHb BHYTPILUHLOT 4ISNILHOCTI Cyay;

3AICHIOE OpraHi3aliiiHe 3abe3neyeHHsi BefeHHS CyA0BOI CTaTUCTWMKKW, AINOBOACTBA, 067Ky Ta
36epiraHHs cya0BUX CMpaB, HANEXHOr0 BeleHHS apXiBy Ta poboTu 6ibnioTekn cyay;

opraHi3oBye 06/1iK, B1Aavy, 3HULLEHHS NOCBiAYeHb NpaLiBHUKIB anapaTy cyfy, NOMiYHVKIB CyAAiB;

OpraHi3oBye KOHTPO/b 3a 06/1iIKOM pevyoBMX [OKasiB, He MpUELHAHWX [0 CnpaBuW, BXMBAE 3axX0AiB
040 06MagHaHHA crieliaibHUX NPUMILLEHb | CXOBULL, ANs TX 36epiraHHs;



BUKOHYE: [JOPYYEHHSI TONOBM Cydy, PilleHHs 360piB CyAdiB LWOAO0 OpraHisauiinHOro 3abe3neyeHHs
RISNBHOCTI cyay.

15. KepiBHMK anapaTy Cyay B MeXaxX MOBHOBaXEHb, HafaHMX KOMY 3akoHamy YKpaiHu "T1po
CyaoycTpiin i cratyc cyadis”, "Ipo aepxaBHY CNyX6y", BUAae Haka3n 3 KafpoBMX MUTaHb LLOAO
npauiBHUKIB anapaty cyay (Aep>kaBHWX CNy>K60BLiIB, CNy>00BLiB, MPaLiBHUKIB, SKi BUKOHYHOTb
(hyHKLIT 3 06C/yroByBaHHA), a TakoX LIOLO NOMIYHMKIB CyAAdiB (3a MOAaHHAM CyAfni) CTOCOBHO
NMPU3HaYeHHAa Ha mnocagn, 3 Mocaf, nNepeBefeHb Ha iHWI nocagn, MNPOCYBaHHA MO  Cyxoi,
BCTAHOBJ/IEHHS PaHriB [epXaBHWUX CMy>KO0BLiB, HajaHHA BIAMYCTOK, 3aCTOCYBaHHA 3a0XOYEHb,
HaKNafeHHs OVCUMNNIHAPHUX CTATHEHb, MNPOBEAEHHS LOPIYHOro OLUIHKOBAHHA  pe3y/bTarTis
CNy>X60BOI  AiANbHOCTI, a TaKoX 3 aAgMIHICTPaTMBHO-TOCMOAAaPCbKUX MNUTaHb  (BiAPAAKEHHS,
NiaBULLEHHS PiBHA NpodeciiHoi kBaniikauii (KOMNETEHTHOCTI) NpawiBHUKIB anapaty cyay).

16. KepiBHMK anapaTy Cyay Hece MNepcOoHasbHY BifnoOBIAIbHICTb 3a Ha/neXHe opraHisauiiHe
3abe3neyveHHs AiANbHOCTI cydy, CyA4iB Ta Cy[0BOro nmpouecy, (yHKLiOHYBaHHS aBTOMaTWM30BaHO!
CUCTEMM [OKYMEHTOO6Iry cygy.

17. KepiBHUK anapaty cyay 3BiTye nepef 36opamu cyadiB npo AisNbHICTb anapaty cyay.
360pu cyaaiB MOXYTb BUC/IOBUTK HEAOBIPY KEPIBHMKY anapaTy cyay.

Y 3B'A3KYy 3 BUC/OB/IEHHAM HEeO0BIpW, KepiBHWK anapaTty Cydy 3BiNbHAETbCA 3 MOCagu B MOPALKY,
BCTAHOBNEHOMY YaCTUHOK TPeTbOK CTaTTi 149 3akoHy YkpaiHum "Tpo cyaoycTpil i ctatyc cyaais”,
3 foTpumaHHAM BuMor KofeKcy 3akOHIB Npo npauto YKpaiHu Ta 3akoHy YKpaiHu "TIpo aepXxaBHY
CNyxoy".

18. Ha uyac BIiACYTHOCTI KepiBHMKAa anapaTy CyAay YM HEeMOX/MBOCTI 3A4iICHIOBATM HUM CBOIX
MOBHOB&XEHb 3 IHLIMX MPUYMH MOro0 060B'A3KM BUKOHYE OAMH i3 3aCTYMHUKIB KepiBHUKa anapaty
CyAy BifNOBIHO [0 BCTAHOB/IEHOIO KEPiBHWKOM anapaty cyAdy po3nofiny 060B'A3KiB.

Po3nogin 0608B'A3KiB, CXema 3aMilleHHsi KepiBHMKA anaparty Cydy MK 3aCTyMHUKamy KepiBHMKA
anaparty Cyfy, BW3HAYeHHs [MOBHOBa&XXeHb 3aCTYMHUKIB KepiBHMKA anapaTty 3aTBepLXKyeTbCs
BiAMOBIAHMM HaKa30M KepiBHMKa anapary cyay.

19. ¥ pa3i BiACYTHOCTI 3aCTYNHWUKIB KepiBHMKA anapaTty Ccyay TMMYacoBe BMKOHaHHSA 000B'S3KiB 3a
nocajoro BiACYTHLOIO KePiBHMKA anaparty Cyfy MOKMafaeTbCA Ha IHLLOro npayiBHMKa anapary cyay
HakKa3oM Haya/lbHMKa TepuTopiaibHOro ynpasniHHA [epykaBHOI Cyf0BOI aAMiHicTpauil YKpaiHn B
JTbBIBCbKIV 06nacTi 3a NOfaHHSM ro/ioBU Cyay.

20. KepiBHMK anaparty cyfy Ta /Aioro 3acTyMHVKU MatoTb MOCBiAUYEHHS, L0 MiATBEPAKYIOTb X 0C0BY
Ta NOBHOBAXEHHS.

MocBigYeHHA KepiBHMKA anapaty Cyay Ta Moro 3acTynHUKIB NigNNCYE HaYa/lbHUK TePUTOPIa/IbHOrO
ynpaBniHHA [Jep>XaBHOT Cy40BOT agMiHicTpayii YKpaiHu B JIbBIBCbKiil 06M1acTi.

21. LopiyHi Ta fodaTKoBI BifnyCTKM KepiBHWKY anapaty cydy, 3aCTyNHWUKIB KepiBHWKa anapary
CyLy HajatoTbCA BIAMNOBIAHO A0 BMMOr KOAeKCy 3aKOHIB Mpo npauto YKpaiHu, 3aKOHIB YKpaiHu
"Ipo aepxkaBHy cnyxo6y" Ta "lNMpo BigNycTKW". Haka3n nNpo BiANyCTKM KepiBHMKa anapaty cyay Ta
3aCTYMHUKIB KepiBHWKa anapaty Cyay BWAae rosioBa Cypy 3rifHO i3 3aTBepiKeHuUM rpadikom
BIZNYCTOK.



IV. KepiBHMKM CTPYKTYPHUX Nigpo3A4iNniB Ta iHWIi NpayiBHUKK anapaTy cyay

22. CamocTiiHWin BIAAiNn y cknagi anapaty cyay YTBOPHOETHCA 3 UMCE/bHICTIO He MEHLU SiK Tpu
npauiBHUKKN Cyay.

23. KepiBHUVK Bigainy anapaty Cyay MOXe maTtuh 3acTynHuKa. Taka nocaga MoXe BBOAMTUCH Y pasi,
AKLLO YMCeNbHICTb NpauiBHUKIB Y BiAAiNi He MeHLW 5K CIM OAVHMULUpb.

24. KepiBHMK CTPYKTYPHOrO Migpo3ainy anapaty cyay:

3AICHIOE KEepPIBHULITBO AiSNIbHICTIO CTPYKTYPHOrO Migpo3diny anapaTty cyay i Hece MepcoHanbHYy
BiAMOBIAaNbHICTb 3a BUKOHAHHS 3aBAaHb, NOKMAAEHMX Ha Lieil nigpo3ain;

po3MnoAinse O060B'A3KM MDK MpauiBHMKaMK, a B pasi  CNy>X60BOi HEOOXIAHOCTI  3AIACHIOE
nepepo3nogin 060B'A3KiB MiXX HUMU, 3a6e3reyvye naaHyBaHHA po60TH, HaIEXXHWIA piBeHb TPYAOBOI Ta
BUKOHABCbKOI AMCUMNMIHK, BeAeHHS B NiAPOo34ini A4iNoBoACTBa, OpraHi3oBYE B3aEMOAI0 3 IHLWMMM
nigpo3ainamu anapary cyay;

OpraHi3oBye poboTy i 3abe3neyye KOHTPONAb 3@ CBOEYAaCHWM BMKOHaHHAM  npaLiBHUKaMu
CTPYKTYPHOro Nigpo3diny Aopy4YeHb, HakasiB i PO3NopsifpkeHb rOM0BU cydy, WMOro 3acTyMHMKIB,
KepiBHMKa anapaTy Cyay Ta Moro 3acTyrnHuKa, iHhopMmye iX Npo pesynbTaTi BUKOHAHOI poboTy;

BHOCUTb NPOMO3ULii LLLOAO NPU3HAYEHHS Ha nocafy, NepeBefeHHs Ha iHLWY rnocagy abo 3BifIbHEHHAM
nocagn npawiBHWKIB CTPYKTYPHOro nNigpo3giny, NPUCBOEHHSA M 4YeproBOro paHry [epXXaBHOro
CNy>X60BLS;

3AICHIOE OLIHIOBAaHHA pe3ynbTaTiB CNyXX60BOI AiSNbHOCTI NpauiBHUKIB CTPYKTYPHOrO -nigpo3ainy/
AKi iomy 6e3nocepeHbLO MiLNOPALKOBAHI;

NpeacTaBnse CTPYKTYPHWIA Nifpo3ain anapaTy Cyfy Ha Hapaax, Lo MpoBOAATLCA B Cydi Ta anapari
cyny.

25. TpaBa i O06OB'A3KM NpayiBHUKIB Cydy BW3HAYatOTbCA  MOCAAOBUMWM  IHCTPYKUIAMM,
3aTBEPPKEHVMU KepiBHUKOM anapaty cyay.

MocafoBi IHCTPYKLUIT CyA0BMX PO3MOPAAHMKIB PO3P06NA0TLCA Ha NiACTaBi MOMNOXKEHHA NPO CNyXo6y
CY[0BMX PO3MOPSAAHNKIB Ta OpraHisaLito i 4isfIbHOCTI, 3aTBEPAXKEHOro Haka3om [epyXaBHOi CyA0BOi
aAMiHicTpauil YkpaiHu Big 14 nunHsa 2011 poky N 112 Ta norofxeHoro pilleHHAM Pagu cyanis
YKpainu Bif 24 yepsHa 2011 poky N 32.

MocagoBi IHCTPYKLUiI NMOMIYHMKA cyadi po3po6nstoTbCsa Ha nifgcTaBi [MOMOXKEHHA MPO MOMIYHMKA
CyAni cyay 3aranbHol FOPUCAMKLIT, 3aTBEPAXKEHOro pilleHHsAM Paay cyfais YKpaiHu Bif 25 GepesHs
2011 pokylW 14.

26. [MpayiBHMKK anapaTy cydy 3000B'A3aHi [JOTPMMYBaTWUCS MOCAA0BMX IHCTPYKLIiA, npaBun
BHYTPILLIHLOrO CNYy>X60BOr0 PO3nopsaKy, IHCTPYKUiA 3 AinosBoactsa B cygi, Mpaswun noBefiHKK
npawiBHUKY Cydy, BUMOT iHLWIMX LOKYMEHTIB, fKi pernaMeHTyoTb poboTy cyfy, a TakoX MOCTiHO
nigBuULLYBaTK CBIli piBeHb NpodeciiiHoi KBanidikayii (KOMNETEHTHOCTI).

27. TpauiBHUKY anapaTy Cyay MarTb MOCBifYEHHS, L0 NIATBEPMKYHOTb iX 0CO0Y Ta MOBHOBAXKEHHS.

[MocBifgYeHHA NpaLiBHUKIB anapaTy Cyay NignucyrTbCa KePIBHUKOM anapaty cyay.



28. OnnaTa npaui npauiBHMKIB anapaty Cyfy BCTaHOB/IHOETbCA BIiAMOBIAHO 4O Knacugikauil nocag
[epXXaBHUX CNYy>XOO0BLUiB 3 YypaxyBaHHAM 0COO/MBOCTe Ta XxapakTepy po60oTM i MOBWMHHA
CTUMY/OBATM X CYMAIHHY Ta iHiLiaTBHY npaLito.

29. LopiyHi Ta [opaTkoBi BigNYCTKM MpauiBHWKaM anapaty Ccyay HafjaloTbCAa B MOPSAKY,
BCTaHOB/IEHOMY KOZEKCOM 3aKOHIB MpO npauto YKpaiHW, 3akoHamy YKpaiHu "Tpo Aep)KaBHY
cny>xoy" Ta "Tpo BignycTkun".

Y. TIpUKiHLEBI NONOXKEHHS

Lle MonoXeHHs Habupae UWMHHOCTI 3 [AHSA MOro 3aTBeppKeHHs 360pamu cyanis JIbBIiBCbKOro
OKPY>KHOIO agMIHICTPaTUBHOIO Cyay, KpiM NONOXeHb MignyHKTY 3 nyHKTY 9 po3giny Il, nyHkTy 14
po3giny Ill, AKi perynoTb MPOXOMKEHHA [epXXaBHOI CMyX6W, L0 HabuparTb UMHHOCTI 3 [HA
HabpaHHs YMHHOCTI 3akoHOM YKpaiHu "Tpo gepxkaBHy cnyx6y" Big 17 nuctonaga 2011 poky N
4050-V1.

KepiBHUK anapaTy J1bBIBCbKOTO
OKPY>XHOT0 afiMiHICTPaTMBHOIO CcyLy



